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Today’s agenda: 

• Purpose of an SLI 

• Reasons a new SLI form is needed 

• Highlight key components of the new model 

• Q&A about the form and how it can be used 

 

NCBFAA has created a new SLI model to assist forwarders  
and exporters in creating or modifying their SLI forms. 

 



The Shipper’s Letter of Instruction (“SLI”)  



Multi-purpose document 

– Collect/provide data for reporting Electronic Export Information (“EEI”) 
– Authorize forwarder to transmit to the Automated Export System (“AES”) 
– Provide information and instructions for documentation and billing 
– Provide transportation instructions 
– Give forwarder consent to screen  
– Provide  terms and conditions to the forwarder 

 

The SLI 

Consent to 
Screen 



We acknowledge that many shippers provide information on their 
system generated commercial documentation and/or SLIs, and some 
may even be providing the information electronically. 
 
Allowed (for export compliance purposes) as long as:  

– The forwarder has been authorized to transmit to AES. 
– All of the required information is provided in writing. 

 
Many forwarders may ask for SLIs for purposes other than export 
reporting. 

 
 

 
 

Shipper instructions 



Consistently formatted information  
– Shippers consolidate their own information 

• Grouping Schedule Bs, ECCNs, License Authority, D/F 

All instructions and data on a single document 
– More efficient processing 
– No searching through a wide variety of documents to find the data 

elements 
• Some shipper commercial documents are challenging 
    multi-page,  multiple/repetitive Schedule B documents. 

Allows for more accurate AES reporting 

Record keeping - provides back-up to the EEI filing 

 
 
 

Why forwarders prefer SLIs 



Forwarders also handle shipments for many shippers who are less 
educated on export control requirements and who do not have a 
standard means of providing the information. 

– Some use a copy or a version of the old 7525-V (old SED form)  
– Many need guidance on the requirements 

 
 

. 
 
 

Guiding less experienced shippers 

And yes, there are also still some 
forwarders using SLI forms modeled 
after the old SED form. 



 

The old “7525-V” SED form 

This format 
has been 
inadequate 
for a long 
time. 



The old “7525-V” SED form 

Not enough 
columns to 
provide required 
information 
 
Does not have 
all of the fields 
 
Does not allow 
for line-item 
reporting of 
critical licensing 
information 



New SLI Model 



Fields on many SLI documents don’t cover current regulatory 
requirements 

– Inconsistent  and/or incomplete information is being provided 
– Some forwarder’s forms have not yet been modified to  

accommodate line item reporting of ECCN classification and license 
authority. 

– Revised FTR effective April 5 includes reporting requirements for two 
new fields:  Ultimate Consignee Type and License Value 

• AES will begin accepting the new data elements on March 22 

To provide exporters with guidance on the filing requirements 

 
 

 
 

Why create a new format? 



To provide a regulatory compliant “model” that forwarders and 
exporters can use to create or re-design their own company specific 
document 
 
To include the fields that will allow the forwarder to collect the 
required regulatory information AND to provide guidance to the USPPI 
on the filing requirements 
 
To drive consistency in the way that data is provided 

 
 

 
 

Our intention 



We focused on the regulatory compliance data fields 

We did not include any of the transportation or instruction fields: 
– Prepaid / Collect 
– Insurance 
– Mode of Transport: Air / Ocean / Rail / Truck 
– Consent to Screen 
– Incoterms®   
– … and others 

We found that these fields varied quite a bit from company to 
company. 

– When you create your company specific document, you should 
include the fields that are customary for your company. 

 

 
 

Our focus 



Features of the New SLI Model 



It’s a bit different… 
 

There is more information on it than you’re probably used to seeing. 
 

It may seem “busy” -- it contains several additional required fields. 
 

It may take some time to get used to it… 
 

 
 

 
 



Portrait Model 

Landscape Model 



• Excel version includes explanatory comments boxes with 
related regulatory citations 

• Accompanied by a “How to complete the SLI” document with 
hyperlinks to regulations 

• Includes new fields that are required with the April 5, 2014 
implementation of the revised Foreign Trade Regulations 
(“FTR”) 

• Allows for line item reporting of classification and license 
authority information 

• Allows for a consistent presentation of required information 

Features 



Explanatory Comments 



“How to Complete the SLI” document 
hyperlinked to regulations. 



USPPI Address vs.  
         Freight Location Address 

The FTR requires that the address where the cargo 
begins its journey to the port of export be reported.  
It might be different than the USPPI address. 



New AES field required April 5, 2014 

Ultimate Consignee Type 
Direct Consumer 
Government Entity 
Reseller 
Other / Unknown 



New AES field required April 5, 2014 

Ultimate 
Consignee Type 

 
You will find this on the 
“Ultimate Consignee” 
tab in AESDirect soon. 



• The exemptions from filing temporary exports and imports covered 
by 15 CFR 30.37 (q) and (r) are being removed effective 4/5/14. 

• You must now report transactions over $2500 .00 (if not otherwise 
subject to mandatory reporting) 

New FTR - Exemptions removed 



• Line item reporting of classification and licensing information 
– ECCN reporting by line 
– License authorization by line 

Commodity line item reporting 



DDTC (State Dept. License) fields 
• Forwarder’s should ask for a copy of the license.  
• Some USPPIs are hesitant to provide a copy. 
• Form includes fields for all of the required license information. 



• The Schedule B Unit of Measure (“UOM”) will likely be different 
from the DDTC quantity (which comes from the license.) 

• Placed next to each other to remind you that they are two distinct 
fields. 

Unit of Measure  



License Value  (required for all licenses, not just State Dept.) 
This is the value of the cargo being shipped under a license. 
Purpose:  To distinguish the amount to be deducted from a license 
from the value of goods being reported for Census purposes (which 
should include inland and insurance to the port of export). 

New AES field required April 5, 2014 



Example License Value 



  License Value 
The license value field 
will be on the 
Commodity Tab in 
AESDirect.  If the 
license type selected 
does not require 
license value, the field 
will not be shown. 

New AES field required April 5, 2014 



Used Self Propelled Vehicles – must be reported 
no later than 72 hours prior to export and for all 
values (even $2500.00 and below). 

Report Commercial Description 
(not Schedule B Description) 



Customize / Create your own SLI 



The model includes the minimum authorization language required by 
the regulations 

– You may want to enhance the language. 
Does your company allow electronic signatures?  If not, remove. 

 
 

Check your internal policies 
       Check with your legal counsel 

Customize language to reflect your policies. 



Customize / create your own form 

• Choose type of document (fillable form, Excel, PDF, on-line) 
• Brand:  Logo, address, colors, etc.  
• Add regulatory licensing information (FMC#, IATA#, etc.) 
• Reflect internal compliance policies especially regarding the 

authorization statement & electronic signature 
• Add terms and conditions 
• Add your company specific documentation and                   

transportation instruction requirements 
 

For 
Example 



Customize / create your own form 

Working from the SLI model, you are able to: 
• Add fields 
• Re-number fields 
• Add comments for your fields 
 

Working from the “How to complete the SLI”  document,   
 you are able to: 

• Add instructions for fields that you create 
• Adjust the numbering on the instruction documents to coincide 

with your SLI customized document 
 

 



• The SLI model does not 
include transportation 
and other instructions to 
the forwarder. 

 
• Suggested space for your 

company preferred fields 
is incorporated into the 
model.   

Customize / create your own form 



Customize / create your own form 

Example 



The SLIs and accompanying instruction sheets are available to all 
forwarders and exporters at  Shipper's Letter of Instruction "Model“ 

– There is no copyright.  We are offering this tool to assist you in creating or re-
designing your own company specific SLI. 

 
At the very least, you should make sure that your SLI includes all of the 
fields on the model. 

 
Following the format on the model will help drive consistency in the 
industry. 

 

Summary 



 
We must be “agile” and adjust the document as the 

 regulatory requirements continue to evolve. 
 
 

 

Will the format ever change? 
 

It’s possible… 
 
 



Shipper's Letter of Instruction "Model“ 

USPPI Responsibility Information Sheet 

Bureau of Industry and Security 

Census Bureau - Foreign Trade Division 

Customs and Border Protection - Trade 

Department of State - Directorate of 
Defense Trade Controls 

 
 
 

 

Resources 



 

Questions ?? 
 

Thank you 



 
 

Paulette Kolba 
Chair, NCBFAA Export Compliance Sub-Committee 
paulettekolba@aol.com 

Matilda Vazquez, Rim Logistics 
Chair, NCBFAA SLI Working Group 
matildavazquez@rimlogistics.com 

Thank you 


